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CITY OF VACAVILLE PROCLAMATION POLICY 
 
 

 
Policy Statement: 

The City welcomes the opportunity to recognize exceptional individuals and events within the City by 
issuance of proclamation through the Mayor’s office. City Council members, Vacaville residents 
(citizens), or bona fide local organizations may request a proclamation designating a day or certain 
period of time to recognize a person or event. These keepsake proclamations are strictly honorary and 
do not carry any legislative or legal value, nor do they constitute an endorsement by the City of Vacaville 
or the Vacaville City Council. 

Intent: 

To provide the authority, criteria, and procedure for responding to public requests for proclamations. 

Policy: 
 
It is the policy of the City of Vacaville that proclamation of certain days or periods of time shall be made 
by the Mayor, Vice Mayor, or another member of the City Council designated by the Mayor (“designee”), 
in accordance with the criteria specified in this policy. Only proclamations related to city-sponsored 
events or programs or in recognition of outstanding community service as determined by the Mayor, or 
designee, will be read and presented at Council meetings. 
 
Requests for proclamations may be made by: 
 

• The Mayor or any member of the City Council.  

• A resident of the City of Vacaville or a representative of a bona fide local organization for 
which the proclamation is requested. 

 
Proclamations may be issued for the following: 

 

• Civic and Community Recognition 

• Public Safety and First Responder Recognition 

• Health and Public Wellness Awareness 

• Environmental and Sustainability Awareness 

• Cultural and Heritage Celebrations 

• Education and Youth 

• Economic and Workforce Recognition 

• Military and Veteran Recognition 

• Arts, Culture, and Community Events 

 
Unless otherwise excepted, proclamations that fall within the categories listed above will be processed by 
the City Clerk’s Office for the Mayor’s, or the designee’s, signature. Once issued, all proclamations will be 
sent by the City Clerk to the entire City Council. 

 
Requests for proclamations that do not fall within the categories listed above will be considered on a case-
by-case basis.  
 
 
 
 
 



Regardless of whether a proclamation qualifies under one of the categories above, proclamations will 
not be issued for the following purposes:  
 

• Religious purposes, activities, or advocacy for specific religious beliefs. 

• Organizations or individuals linked to violence, hatred, or discrimination.  

• Matters or events related to political campaigns. 

• Political and legislative issues that may suggest an official City position on pending Council 
matters. 

• Commercial promotions or advertisements for businesses. 

• Matters occurring outside the United States. 

• Events or organizations with no direct connection to the City of Vacaville. 

• Campaigns, events, or organizations contrary to the Council’s Strategic Plan. 
 
The City reserves the right to decline any request for a proclamation and retains the right to modify, edit, 
or otherwise amend a proposed proclamation to meet its legal requirements or policy determinations. 

 
Procedure: 
 
Requests which include the following information should be submitted 2-4 weeks in advance of the 
requested date for the issuance of the proclamation: 
 

▪ Contact person’s first and last name, email contact, address, and telephone number. 
 

▪ A brief summary and/or background of the event or organization. 

▪ The name and date(s) of the day, week, month, or event to be recognized. 
 

▪ Proposed text for the proclamation, including 4-6 “whereas” clauses. 
 

▪ Whether the proclamation should be mailed or will be picked up. 
 

▪ Date when the proclamation is needed. 
 
Requests may be e-mailed to cityclerk@cityofvacaville.com, faxed to 707-449-5149, or delivered to the 
following: 
 
City of Vacaville 
Attn: Office of the City Clerk 650 
Merchant Street 
Vacaville CA 95688 
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Attachment A 
Examples of Types of Proclamations by Policy Category 

 
Civic & Community Recognition 
 

• Local Volunteer Appreciation Day 

• City Employee Recognition Week 

• Public Works Week 

• Parks & Recreation Month 

• Small Business Appreciation Week 

• Chamber of Commerce Anniversary 

• Neighborhood Association Recognition Day 

• Community Foundation Day 

• Nonprofit Organization Recognition 

• Youth Leadership Recognition Day 

 
Public Safety & First Responder Recognition 
 

• Police Officers Memorial Week 

• Firefighters Appreciation Day 

• Emergency Medical Services Week 

• National Night Out 

• Disaster Preparedness Month 

• Earthquake Preparedness Week 

• Wildfire Safety Awareness Month 

• 9/11 Remembrance Day 

 
Health & Public Wellness Awareness 
 

• Breast Cancer Awareness Month 

• Heart Health Month 

• Mental Health Awareness Month 

• Suicide Prevention Awareness Month 

• Substance Abuse Prevention Month 

• Domestic Violence Awareness Month 

• Child Abuse Prevention Month 

• Public Health Week 

 



Environmental & Sustainability Awareness 
 

• Earth Day 

• Arbor Day 

• Water Conservation Awareness Month 

• Recycling Awareness Week 

• Clean Air Day 

• Coastal Cleanup Day 

• Energy Efficiency Awareness Month 

 
Cultural & Heritage Celebrations 
 

• Black History Month 

• Hispanic Heritage Month 

• Asian American & Pacific Islander Heritage Month 

• Native American Heritage Month 

• Women’s History Month 

• Pride Month 

• Juneteenth 

• Veterans Day 

• Martin Luther King Jr. Day 

 
Education & Youth 
 

• Teacher Appreciation Week 

• School Choice Week 

• Literacy Month 

• STEM Education Day 

• College Signing Day 

• Youth Sports Month 

• After-School Program Appreciation 

 
Economic & Workforce Recognition 
 

• Small Business Saturday 

• Workforce Development Month 

• Manufacturing Day 

• Tourism Week 



• Restaurant Week 

• Local Agriculture Appreciation Day 

 
Military & Veteran Recognition 
 

• Armed Forces Day 

• Veterans Day 

• Memorial Day 

• Military Family Appreciation Month 

• Purple Heart Recognition Day 

 
Arts, Culture & Community Events 
 

• Arts & Humanities Month 

• Music in the Parks Day 

• Public Art Celebration Day 

• Local Festival Recognition 

• Library Week 
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