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PURPOSE

To provide advice and expertise on arts related matters as requested by City
Staff and/or the Parks and Recreation Commission (“Commission”); including
making arts policy recommendations to the Parks and Recreation Commission
and advising on larger arts issues such as long-term goals and objectives.

COMMITTEE MEMBERSHIP

Qualifications

The Arts Advisory Committee (“Committee”) shall consist of five members who
are not City employees or members of the City Council and who shall serve at
the pleasure of the Parks and Recreation Commission. The goal is to appoint
members who represent a diverse cross section of the arts, including one
member with expertise in visual arts, one member with expertise in performing
arts, and one member with expertise in arts education. Preferably, Arts Advisory
Committee members shall be artists, designers, gallery owners, landscape
architects, arts educators, arts administrators, architects or planners or persons
who are specifically qualified by reason of training, experience, interest or
involvement in the arts particularly as related to artistic activities in the City of
Vacaville. Members shall be, at the time of appointment and throughout their
term of appointment, residents of the City of Vacaville.

Appointments
The Mayor will appoint all members of the Arts Advisory Committee.

Terms

Members shall serve two-year staggered terms (maximum of six years) and each
member shall serve until his/her successor is duly appointed and confirmed.
Terms of not more than three members shall expire in any year. The expiration
date of all terms shall be April 30.

Vacancy

Vacancies occurring for any reason prior to the expiration of a member’s term
shall be filled for the unexpired portion of that member’s term in the manner
prescribed above. If a member of the Committee fails to attend two consecutive
regular meetings, such member shall automatically cease to be a member of the
Committee, and the vacancy created thereby shall be filled in the manner
specified above; provided, however, absences excused by the Chair with prior
notice to the Chair or to the staff of the Parks and Recreation Department shall
not be deemed to be absences. The Arts Advisory Committee shall immediately
notify the Mayor, who shall take the steps to appoint a replacement. Diverse
representation shall be maintained. The Mayor has the full authority to fill
vacancies in a fashion that will create staggered committee membership terms.
Officers




The Arts Advisory Committee shall annually, at their July meeting, elect one
Chairperson and one Vice Chairperson, from members whose terms are
staggered. They will assume office immediately. City Staff will serve as Liaison
and Recording Secretary.

Job Descriptions

The Chairperson (or Vice Chairperson in the absence of the Chairperson) will
facilitate meetings, appoint ad-hoc sub-committee members, coordinate meeting
agendas with City staff, and be the Committee liaison to City Staff and the Parks
and Recreation Commission.

City Staff will schedule Committee meetings, bring issues before the Committee,
act as Liaison and Recording Secretary and provide support to the Committee.
Staff will also provide an annual accounting of City support for the arts.

Compensation
No person shall receive any compensation for his or her services as a member of
the Arts Advisory Committee.

MEETINGS and COMMUNICATION

City Staff and the Parks and Recreation Commission will determine when they
need input and expertise from the Arts Advisory Committee. If, during a regularly
scheduled meeting, the Committee agrees that there is an arts related issue they
feel should be considered by the Council or Commission, they will present that
item to the City staff to be incorporated into the appropriate City procedure.

Meeting Date, Time and Location
Regular quarterly meetings shall be held at 6:00 p.m. at City Council Chambers,
650 Merchant Street on the second Wednesday of the following months:

January
April
July
October

Additional meetings may be scheduled when the Committee’s workload dictate
and in accordance with the Ralph M. Brown Act.

Agenda and Minutes

An agenda is to be prepared by the Chairperson of the Arts Advisory Committee
and the Director of the Parks and Recreation Department or staff designee for
each meeting in compliance with the Ralph M. Brown Act. Minutes of all
meetings are to be kept, and, when approved by the Committee will constitute
the City’s official record. All agendas and minutes shall be distributed to the
Parks and Recreation Commission and City Council.




The Arts Advisory Committee Chairperson shall make reports to the Parks and
Recreation Commission on an as needed basis.

Conduct of the Meetings

It is the responsibility of the Chairperson of the Arts Advisory Committee to
conduct Committee meetings in an impartial, respectful manner with full
courtesies afforded to all Committee members, staff representatives, and
members of the public. Meetings shall proceed according to Roberts Rules of
Order, and shall be open to the public in accordance with the Ralph M. Brown
Act.

Quorum
Three members of the Committee are needed for a quorum.

City Policy

The Arts Advisory Committee is established by the City Council to serve at the
pleasure of the Parks and Recreation Commission. All comments and
recommendations are advisory only and shall be presented only to the Parks and
Recreation Commission for consideration. The Arts Advisory Committee may not
take official action or to represent positions through correspondence to other
agencies and organizations nor issue press releases on City positions or policies
except with the concurrence of the Parks and Recreation Commission and the
City Manager. The Arts Advisory Committee member shall, at all times, work
within the limits of City ordinances, regulations and the Ralph M. Brown Act.

Ad-Hoc and Sub-Committees

From time-to-time the Arts Advisory Committee may create ad-hoc sub-
committees to assist in the performance of the Committee’s duties. The
members of each ad-hoc sub-committee shall be appointed by the Committee
Chairperson. All ad-hoc sub-committee endeavors shall be presented to the Arts
Advisory Committee for approval. Recommendations for action will be submitted
to the Parks and Recreation Commission and with their approval be submitted to
the City Council if required.




